SHA Architectural Review Application Guide
Below is a guide to assist in helping you understand the ACG application process.
In order to maintain and enhance the aesthetic quality of the homes and living environment of Summer Hills, the HOA CC&Rs require all homeowners to submit an Architectural Review Application for any construction of, change or alteration to external structures.
1. Review the Architectural Control Guidelines (ACGs 2023) and download the application.  They can be located on the Northwest Management Exclusive Portal.
2. Complete the application.  Provide a complete and accurate description of the project, i.e., description of materials, paint colors, etc.  Use additional attachments as necessary.  Also:
a. Ensure all necessary drawings, photos, and samples (or links to the product information) are submitted along with the application.
b. Ensure to get all of your neighbors’ signatures as required on the application.  Required signatures are those of your immediate neighbors and those neighbors able to view or be affected by the project, i.e. parking, construction noise, view blockage, etc.
Per the ACG’s your neighbors’ signatures do not constitute approval of your project/application.  It is simply an acknowledgement of the project.
Once the neighbors sign, the application gives them 10 days to contact the ARC with any comments they may have regarding your project.  Comments will be evaluated by the ARC, but your project will be approved or denied based on the ACGs.
c. If you use a contractor, ensure they sign the acknowledgement.
3. Submit the completed application with all necessary attachments to Northwest Management Exclusive via e-mail at XXXX@XXXXX.com.  Also, CC the ARC Chairmen on the initial e-mail.  Northwest Management Exclusive (NME) will review the application for completeness then forward it to the ARC for evaluation.  You will receive various communications from NME, as directed by the ARC regarding your application but NME is NOT involved in the approval of your application.
4. The ARC has up to 30 days to review a completed application once all necessary information is received by the ARC.  Normally, a review of the information by individual ARC members is conducted much sooner, however, if more information is needed, this process can sometimes take longer.
5. Per Washington Law effective Jan. 1, 2026, ARC discussion, approval, or denial of applications can ONLY take place in open meeting of the ARC accessible to the members of the Association.  ARC meetings occur monthly, usually preceding monthly Board Meetings.  
Consider this legal approval/denial restriction when assembling information for your application or responding to requests for additional information.  
An incomplete application received immediately preceding an ARC meeting may not be able to be amended in time for the ARC Meeting to consider it.  
If requested additional information is received by the ARC immediately following and ARC meeting, it can not be considered for approval until the next meeting of the ARC.
6. You will be officially notified by NME of the final status of your application once the ARC has completed their review.
7. If you have any questions or concerns, please don’t hesitate to contact a member of the ARC for assistance.

